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Introduction 
The goal of Ottawa Elementary School’s Remote Learning Plan is to provide our students with 
continued learning experiences in the event that in-person learning cannot take place.  
 
As educators, we wish to provide our students with purposeful learning opportunities. Although we 
prefer to provide students with in-person learning activities, there may be times in which Remote 
Learning is necessary in order to keep our students safe and/or to meet the mandates issued by 
the Governor of Illinois.  
 
The Ottawa Elementary School District’s Remote Learning Plan was created based upon guidance 
from the Illinois State Board of Education and may be adapted in order to adhere to State and local 
health mandates.  
 
 
 

Ottawa Elementary 
Remote Learning Summary 

 
 

❏ A minimum of 5 hours of combined instruction, learning activities, and/or practice work. 
 

❏ Daily attendance check in and periodic face to face with the remote teacher.  
 

❏ Need access to reliable WiFi in the home (assistance available if needed).  
 

❏ Utilize Class Dojo (Preschool), See Saw (K-1) and Google Classroom (2-8) for daily 
assignments (training videos will be posted on the District’s webpage (www.oes141.org) 
under ‘Remote Learning’).  

 
❏ Consistent communication using Classroom Dojo, phone, email, TeacherEase, SeeSaw, 

Google Classroom, or Remind to communicate between home and school.  
 

❏ Utilization of Google Meets for periodic live meetings (training videos will be posted on the 
District’s webpage (www.oes141.org) under ‘Remote Learning’).  
  

❏ Grading, assignment expectations, and assessments are the same as in-person/classroom.  
 

❏ Access to remote learning teacher and/or classroom teacher during school hours. 
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Guiding Principles 

● Students will have access to educational materials, including technology devices, and 
internet access for those who do not have internet at home. 

● Students will have access to purposeful learning activities that align to the Illinois State 
Learning Standards.  

● School staff will maintain a personal connection with students and families to support 
student learning, social emotional health, and nutritional needs. 

● Ottawa Elementary will use a consistent platform to streamline Remote Learning (Prek will 
utilize Class Dojo, K-1 will utilize SeeSaw and 2-8 will utilize Google Classroom). 

 
ISBE Instructional Requirements & Recommendations 

● The law requires that “Each Remote and Blended Remote Learning Day Plan,” including an 
e-learning plan, “shall be posted on the school's or district's internet website where other 
policies, rules, and standards of conduct are posted and shall be provided to students and 
faculty.”  

● Blended Remote Learning Days must ensure at least 5 clock hours of instruction or school 
work for each student. 

● ISBE recommends school districts return to traditional grading policies and make 
modifications as necessary.  
 

Description of Remote Learning Plans 
The Ottawa Elementary School District has created four Remote Learning Plans to meet various 
scenarios that may occur throughout the school year. Plans can be reviewed on (pg. 7) of this 
document. A description of when each plan might be used is as follows: 
 

● Plan A- Blended with All Students (½ Day In-Person with PM Remote Learning). 
○ When all students are able to be in attendance at the same time, however mandated 

restrictions are still in effect and limit the ability of Ottawa Elementary to provide a full 
day in-person attendance option. 
 

● Plan B- Parents Opting for Full Remote Learning (During Blended or Hybrid Model) 
○ While operating under a blended or hybrid plan that includes some type of in-person 

instruction(Plans A & D), parents may request for their child to participate in a full 
remote learning program.  
 

● Plan C- District-Wide Remote Learning- Full Closure (Full Remote Learning) 
○ During a school closure that prevents Ottawa Elementary from providing any type of 

in-person instruction per mandates set forth by ISBE, the Governor, the Illinois 
Department of Public Health, or any other reason as determined by the 
Superintendent. 
 

● Plan D- Hybrid with Restricted Student Attendance (Student A Group/Student B Group) 
○ In-person instruction may occur but strict social distancing guidelines must be 

adhered to which would require limited student attendance at any given time.  
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Student Grading 
● Remote learning activities will be graded based on a combination of completion, skill 

proficiency, and/or accuracy. 
● During a blended or hybrid Remote Learning model, an emphasis will be placed on 

assessments given during in-person instructional time. 
 
Special Education Services 

● During remote learning, telehealth/virtual services will be provided to students, when able, in 
order to meet special education minutes for speech, PT/OT, social work, and resource 
support. 

 
Communication 

● Staff will provide consistent communication to families.  
● Teachers/school staff will communicate with families via Class Dojo or Remind, email, 

phone call, Google Classroom, or SeeSaw.  
● District updates will be communicated via mass phone calls, emails, and school/District 

facebook page(s). 
 
Educator Commitments 

● Provide purposeful learning opportunities for all students no matter the setting, whether it be 
in-person, remote, or blended/hybrid plan. 

● Utilize consistent learning platforms throughout the District: Preschool (Class Dojo), K-1 
(SeeSaw), and 2-8 (Google Classroom). 

● Maximize ‘on demand’ learning opportunities in order to provide flexibility for unique family 
circumstances. 

● Provide opportunities for live Google Meet sessions with teachers. 
● Communicate with students and families on a consistent basis. 
● Continue to provide support services as much as possible for students that have special 

needs or unique circumstances. 
 
Student & Family Commitments 
A collaborative relationship between families and staff will help to promote the success of our 
Remote Learning Plans.  

● Utilize TeacherEase for daily attendance. Contact your school office for any absences. 
● Have an established daily at home school routine that students follow to the greatest extent 

possible. 
● Designate a quiet area for students to work on Remote Learning activities. 
● Encourage students to complete all learning activities assigned by their teacher(s).  
● Review communication from school staff as much as possible and communicate with school 

staff as necessary. 
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Student Attendance (At Home) 
● Daily attendance and engagement of students is expected.  
● Families must contact the school to report student absences. 
● Families must check-in via TeacherEase for each student in order to meet the daily 

attendance requirement. In order for a student to be marked present, daily contact is 
required. (*TeacherEase is the quickest way to check your child(ren) in for the day.) 

● Staff will attempt to contact families who have not made contact with the school each day. 
 
Student/Parent Directions-Attendance Check-in During Full Remote-Learning  

TeacherEase allows students and parents to check-in from their portals on e-learning 
attendance days. This will let your teacher know that you are ready to check lessons and 
work on assignments. **Parents with multiple children may be able to check-in all of their 

children from the same window, or when you switch to your next child’s portal. 
 

To check-in on an e-learning day: 
 

1. Log into your student or parent Teacherease account.  
a. Student email address is firstname.lastname@students.oes141.org 

example: If the student’s name is John Smith - his email address would 
be John.Smith@students.oes141.org 

2. Once logged in, go to Student Main or Parent Main 
3. The E-Learning Check-In popup window will show up 

 
4. Click the check-in button 
5. A confirmation window will show up 

 
6. Click done. 
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Educational Content Delivery 
Teachers will utilize consistent learning platforms throughout the District for student instruction. 
During remote learning, educational content will be provided primarily through ‘on-demand’ 
instructional videos. All students K-8 will receive an electronic device to access educational 
materials. Staff will communicate with families through a variety of methods (listed below).  
 

Student Learning Platforms 
● Preschool Class Dojo 
● Grades K-1 SeeSaw  

● Grades 2-8 Google Classroom 
● Google Meets (Prek-8) 

 
Staff- Parent Communication Platforms 

● Email 
● Phone 

● Dojo and Remind 
● Google Classroom/SeeSaw  

 
Specials Schedule 
The following specials schedule will be used for each of the Remote Learning plans listed below.  

K-8 Remote Specials 

Grade M T W Th F 

K PE Music STEM Art Class Teacher 

1 PE Music STEM Art Class Teacher 

2 PE Music STEM Art Class Teacher 

3 PE Music STEM Art Class Teacher 

4 PE Music STEM Art Class Teacher 

5 PE Music STEM Art Class Teacher 

6 PE Music STEM Art Class Teacher 

7 PE/Health, & 
Special 

PE/Health, 
& Special 

PE/Health, & 
Special 

PE/Health, & 
Special 

PE/Health, & 
Special 

8 PE/Health, & 
Special 

PE/Health, 
& Special 

PE/Health, & 
Special 

PE/Health, & 
Special 

PE/Health, & 
Special 
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Remote Learning Plans 
A variety of remote learning plans could be implemented at any time depending upon guidance 
from ISBE, IDPH, Governor Pritzker, or if determined as necessary by the Superintendent. 
Families will be informed of which remote learning plan will be utilized at any given time. Each plan 
is labeled and includes a detailed description below. 
 

● Per ISBE and IDPH, any individual who has had close contact with someone testing positive 
for COVID-19 must self-quarantine for 14 days. 

○ IDPH, has defined ‘close contact’ as ‘any individual who has been closer than 6 feet 
for more than 15 minutes.’ 

○ Any student who is required to self quarantine will immediately transition to a full 
remote learning plan for the duration of the 14 day quarantine period. 

● In the event that a classroom (or multiple classrooms) are required to quarantine due to a 
confirmed positive COVID case, those classrooms will immediately transition to a full remote 
learning plan for the duration of the 14 day quarantine period. 

● See remote learning plans below. 
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K-8 Remote Learning Plan A 
(Blended with All Students) 

Description of Plan 
● ½ day morning attendance for all students with afternoon remote learning. An optional take 

home lunch and breakfast will be offered. 
○ Preschool: (See remote learning plans for preschool) 
○ K-6: 11:30AM Dismissal 
○ 7-8: 12:10PM Dismissal 

● Students receiving resource special education support will remain at school for an additional 
30 minutes. An optional take home lunch and breakfast will be offered. 

● Self contained special education students (Cross Cat, LAP, Life Skills, DHH) will remain at 
school for 5 hours. Lunch will be served at school. Breakfast will be sent home for the 
following day. 

○ K-6: 1:30PM Dismissal 
○ 7-8: 2:10PM Dismissal  

Taking Attendance 
● Attendance taken during morning session will also count towards afternoon attendance. 

Parents must contact the office for all absences and notify the office if a student will be 
absent in the morning but will participate in afternoon remote activities. 

Student Expectations 
● Students must participate in all assigned remote activities during the afternoon. 
● Students will be responsible for checking their See Saw (Grades K-1) or Google Classroom 

(Grades 2-8) for assigned remote learning activities. 
● Remote activities will typically be due the following school day, at the discretion of the 

teacher. 

Grading  
● Remote learning activities will be graded based on a combination of completion, skill 

proficiency, and/or accuracy. 
● An emphasis will be placed on assessments given during in-person instructional time. 

Communication to Students & Families 
● School staff will communicate with parents via a variety of methods which may include 

Class Dojo, Remind, phone, or email. 
● SeeSaw (K-1) & Google Classroom (2-8) will be used to communicate with students.  
● Parents may be given ‘parent access’ to their child’s Google Classroom or SeeSaw in order 

for parents to track student progress and/or work completion. 

Afternoon Remote Learning Structure 
Students will have an assigned special(s) that will be done remotely in the afternoon. Specials will 
be done in an ‘on demand’ format so that students/parents can access the video and lesson at any 
time.  

● Students will need to check their SeeSaw (K-1) or Classroom Dojo (2-8) for their assigned 
lesson/learning activities. 

● Once a week, a special will be designated as “Class Teacher” (for K-4 only). Remote 
activities on those days will fall under the direction of the classroom teacher. The class 
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teacher will determine afternoon remote learning activities. 
K-8 Remote Specials 

Grade M T W Th F 

K PE Music STEM Art Class Teacher 

1 PE Music STEM Art Class Teacher 

2 PE Music STEM Art Class Teacher 

3 PE Music STEM Art Class Teacher 

4 PE Music STEM Art Class Teacher 

5 PE Music STEM Art Class Teacher 

6 PE Music STEM Art Class Teacher 

7 PE/Health, & Special PE/Health, & Special PE/Health, & Special PE/Health, & Special PE/Health, & Special 

8 PE/Health, & Special PE/Health, & Special PE/Health, & Special PE/Health, & Special PE/Health, & Special 

Special Services 
Speech - Social Work - OT/PT Services 

● Services will be provided via in-person to the greatest extent possible but may be 
supplemented by telehealth services. 

Virtual Office Hours 
● Teachers will be available for office hours via email or a scheduled Google Meet to assist 

students with homework related questions. 
Monday-Thursdays 

○ K-6: 1:15PM-3:15PM  
○ 7-8: 2PM-3:45PM 

Fridays 
○ K-6: 1:15PM-3:00PM 
○ 7-8: 2PM-3:45PM  
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K-8 Remote Learning Plan B  
(Parents Opting for Full Remote Learning) 

Description of Plan 
● Parents opting for their child to participate in full remote learning in place of a blended or 

hybrid model. 

Taking Attendance 
 

 
 

● A parent/guardian or student must check-in via Teacherease by 3PM each day. Any 
students who do not check in by 3PM will be marked absent. Parents must contact the office 
for any absences. 

● Each student iPad will have a Teacherease app to allow for easy check-in. 

Student Expectations 
● Check-in daily for attendance viaTeacherease by 3PM.  
● Students will need to log onto their Google Classroom or SeeSaw account each day to 

check and complete the tasks/assignments posted by the teacher. 
○ Students in grades 5-8 may be assigned to more than one Google Classroom 

depending on the content area. Students are responsible for checking/completing 
assignments listed on each of their assigned Google Classrooms. 

● Students will be expected to attend a Google Meet on a regular basis (once a week at 
minimum). Students will need to have their camera turned on during the Google Meet.  

Grading  
● Students will be expected to complete all learning activities posted on their Google 

Classroom(s)/SeeSaw.  
● Remote learning activities will be graded based on a combination of completion, skill 

proficiency, and/or accuracy. 
● Failure to complete assignments will be reflected in the student’s grade. 
● Teachers will determine the due date for each assignment. 

Communication to Students & Families 
● School staff will communicate with parents via a variety of methods which may include Class 

Dojo, Remind, phone, or email. 

10 



● SeeSaw (K-1) & Google Classroom (2-8) will be used to communicate with students.  
● Parents may be given ‘parent access’ to their child’s Google Classroom or SeeSaw in order 

for parents to track student progress and/or work completion. 

Remote Learning Structure 
● Instructional videos and learning activities will be posted each day via SeeSaw (K-1) or 

Google Classroom (2-8). Instructional videos will be in an ‘on-demand’ format. Students will 
also be assigned an ‘on-demand’ special each afternoon.  

 
K-6 Structure 

● Students opting for full remote learning will be assigned to a specialist teacher during the 
morning. The specialist teacher will check in with students via a Google Meet at least once a 
week. Students may reach out to their remote or classroom teacher for assistance during 
school hours. 

● Remote learners will be given the same instructional content taught to in-person learners. 
Instruction will primarily be given in an ‘on-demand’ video format. Most instructional videos 
will be less than 15 minutes each. 

● Remote learners will operate a day behind in-person learners to allow for teachers to record 
and post instructional materials such as videos, content, and assignments. 

 
7-8 Structure 

● Students will be assigned a remote learning team coordinator. This teacher will be available 
in the morning to answer questions, or coordinate with the content area teacher to answer 
questions. Students may reach out to their remote or classroom teacher for assistance 
during school hours. 

● Students will be assigned to multiple Google Classrooms, one for each content area. 
Students must check each Google Classroom for daily work. 

● Each content area will provide instruction through various resources including internet links, 
written instructions, and video recordings.   

● Video lessons will be posted to Google Classroom. These may be live recordings or screen 
recordings.  

○ Most recordings will be less than 15 minutes long. 
● Students will be offered similar learning experiences to those attending in-person. Lessons 

will be posted a day behind in-person learners.  
 
 
Afternoon Remote Learning (K-8) 

● All students will have PM specials that align with the schedule created by administrators for 
Plan A/Blended.  

● K-6 students will be assigned a special each day.  
● K-4 students, on the day designated as “Classroom Teacher”- the classroom teacher will 

determine which activity students do for the afternoon. This may involve a Google Meet with 
all in-person and remote learners.  

● 7-8 students a lesson or activity from PE/Health, and a special each day. 

Google Meets & Frequency 
● Remote learners will be expected to attend a live Google Meet on a regular basis (once a 

week at minimum). A Google Meet will take place in the morning once a week with their 
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assigned morning remote teacher, and a Google Meet will take place once a week in the 
afternoon with a classroom teacher.  

● Remote learning may operate a day behind in-person learners. 
 
**For special education students opting for remote learning, please be aware that the assigned teacher will 
not have a special education licensure and will not be able to meet special education minutes.  

Special Services 
Special Ed 

● Special Education teachers will have a Google Classroom for students with IEPs to allow for  
additional support. Case managers will be the primary contact for remote learners. 

ELL 
● ELL teachers are available in the afternoon for additional support to assist our English 

Language Learners. 
 
***Support may be available for the following services depending upon a student’s IEP and 
schedule availability. Parents opting for full remote learning may contact the school for the related 
service provider to set up a time for services. In the event that a mutual time cannot be determined, 
teletherapy via Google Meets will be utilized to provide these services. 

● Speech 
● Social Work 
● OT/PT Services 

Virtual Office Hours 
● Teachers will be available for office hours via email or a scheduled Google Meet to assist 

students with homework related questions. 
Monday-Thursdays 

○ K-6: 1:15PM-3:15PM  
○ 7-8: 2PM-3:45PM 

Fridays 
○ K-6: 1:15PM-3:00PM 
○ 7-8: 2PM-3:45PM  
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K-8 Remote Learning Plan C  
(District-wide Remote Learning: Full Closure) 

Description of Plan 
● District wide remote learning due a mandated School Closure or any other District closure 

as determined by ISBE, the Governor, or the Ottawa Elementary Superintendent. 

Taking Attendance 
 

 
 

● A parent/guardian or student must check-in via Teacherease by 6PM each day. Any 
students who do not check in by 6PM will be marked absent. Parents must contact the office 
for any absences. 

● Each student iPad will have a Teacherease app to allow for easy check-in. 

Student Expectations 
● Check-in daily for attendance via Teacherease by 6PM.  
● Students will need to log onto their Google Classroom or SeeSaw account each day to 

check and complete the tasks/assignments posted by the teacher. 
○ Students in grades 5-8 may be assigned to more than one Google Classroom 

depending on the content area. Students are responsible for checking/completing 
assignments listed on each of their assigned Google Classrooms. 

● Teachers will provide the opportunity for students to participate in a live Google Meet with a 
grade level/classroom teacher once a week (at minimum) for questions and answers. 
Please reach out to the classroom teacher if your child is unable to participate in any 
scheduled Google Meetings.  

Grading  
● Students will be expected to complete all learning activities posted on their Google 

Classroom(s)/SeeSaw.  
● Remote learning activities will be graded based on a combination of completion, skill 

proficiency, and/or accuracy. 
● Failure to complete assignments will be reflected in the student’s grade. 
● Teachers will determine the due date for each assignment. 

 

13 



Communication to Students & Families 
● School staff will communicate with parents via a variety of methods which may include Class 

Dojo, Remind, phone, or email. 
● SeeSaw (K-1) & Google Classroom (2-8) will be used to communicate with students.  
● Parents may be given ‘parent access’ to their child’s Google Classroom or SeeSaw in order 

for parents to track student progress and/or work completion. 

Remote Learning Structure 
● Instructional videos and learning activities will be posted each day via SeeSaw (K-1) or 

Google Classroom (2-8). Instructional videos will be in an ‘on-demand’ format. Students will 
also be assigned an ‘on-demand’ special(s) each afternoon. (All videos, lessons, and 
activities for the following day will be posted to Google Classroom/SeeSaw before the 
next morning.) 

 
K-6 Structure 

● Each grade level will utilize their Google Classroom or SeeSaw for remote learning 
activities.  

● Classroom teachers will post daily lessons/videos for each content area on Google 
Classroom. Students must check into Google Classroom or SeeSaw for daily work.  

● A video lesson will be posted for new concepts for each content area that would normally be 
taught during in-person learning. 

○ Most videos will be less than 15 minutes long. 
 
7-8 Structure 

● Students will be assigned to multiple Google Classrooms, one for each content area. 
Students must check each Google Classroom for daily work. 

● Each content area will provide instruction through various resources including internet links, 
written instructions, and video recordings.   

● A video lesson will be posted for new concepts for each content area that would normally be 
taught during in-person learning.  

○ Most videos will be less than 15 minutes long. 
  

 Afternoon Remote Learning 
● All students will have PM specials that align with the schedule created by administrators for 

Plan A/Blended.  
● K-6 students will be assigned a special each day.  
● K-4 students, on the day designated as “Classroom Teacher”- the classroom teacher will 

determine which activity students do for the afternoon. This may involve a Google Meet with 
all in-person and remote learners.  

● 7-8 students a lesson or activity from PE/Health, and a special each day. 

Google Meets & Frequency 
 

● Teachers will provide the opportunity for students to participate in a live Google Meet with a 
grade level/classroom teacher once a week (at minimum) for questions and answers. 
Please reach out to the classroom teacher if your child is unable to participate in any 
scheduled Google Meetings. 

● On Demand Specials activities/lessons will be offered for students in the afternoons. 
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Special Services 
 
Special Ed 

● Resource Special Education teachers will create a Google Classroom for students with IEPs 
to allow for additional support.  

● Case managers will be the primary contact for remote learners. 
 
ELL 

● ELL teachers are available for additional support to assist our English Language Learners. 
 
***Support may be available for the following services depending upon a student’s IEP and 
schedule availability. Parents opting for full remote learning may contact the related service 
provider to set up a time for services. In the event that a mutual time cannot be determined, 
teletherapy via Google Meets will be utilized to provide these services. 

● Speech 
● Social Work 
● OT/PT Services 

Virtual Office Hours 
● Teachers will be available for office hours via email or a scheduled Google Meet during 

normal school hours to assist students with homework related questions. Please be aware 
that teachers will be preparing lessons and may not be able to respond immediately. 
Teachers will respond as soon as they are able. 
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Remote Learning Plan D  
(Hybrid with Restricted In-Person Attendance) 

Description of Plan 
● Under this plan, students are divided up into two attendance groups in order to keep class 

sizes below a certain number. Students will attend in-person learning two days a week (half 
days) and three remote learning days. See schedule below. 

 
 Monday Tuesday Wednesday Thursday Friday 

Group A In-Person In-Person Remote Remote Remote 

Group B Remote Remote Remote In-Person In-Person 
 

● Group A will attend in-person instruction on Mondays and Tuesdays for half days, followed by three 
days of remote learning. Group B will have three days of remote learning followed by two days of 
in-person instruction on Thursdays and Fridays for half days. Wednesday will be remote learning for 
all students.  

○ K-6 will dismiss at 11:30  
○ 7-8 will dismiss at 12:10  

Taking Attendance 
 

 
 

● On remote learning days, a parent/guardian or student must check-in via Teacherease by 
6PM each day. Any students who do not check in by 6PM will be marked absent. Parents 
must contact the office for any absences. 

● Each Google iPad will have a link to Teacherease to allow for easy check-in. 

Student Expectations 
● Check-in daily for attendance via Teacherease by 6PM.  
● Students will need to log onto their Google Classroom or SeeSaw account each day to 

check and complete the tasks/assignments posted by the teacher. 
○ Students in grades 5-8 may be assigned to more than one Google Classroom 

depending on the content area. Students are responsible for checking/completing 
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assignments listed on each of their assigned Google Classrooms. 
● Both student groups doing in-person learning will be responsible for completing remote 

learning in the afternoon. Activities will include assigned specials and practice work 
assigned by classroom teacher(s). 

● Remote activities will be due the next day. Due dates can be modified based on teacher 
discretion. 

Grading  
● All work (both remote learning and in-person) will be graded based on a combination of 

completion, skill proficiency, and/or accuracy. 
● Failure to complete assignments will be reflected in the student’s grade. 

Communication to Students & Families 
● School staff will communicate with parents via a variety of methods which may include Class 

Dojo, Remind, phone, or email. 
● SeeSaw (K-1) & Google Classroom (2-8) will be used to communicate with students.  
● Parents may be given ‘parent access’ to their child’s Google Classroom or SeeSaw in order 

for parents to track student progress and/or work completion. 

Remote Learning Structure 
● Instructional videos and learning activities will be posted each day via SeeSaw (K-1) or 

Google Classroom (2-8). Instructional videos will be in an ‘on-demand’ format. Students will  
also be assigned an ‘on-demand’ special each afternoon.  

 
K-6 Structure 

● Students will continue to utilize Google Classroom/SeeSaw.  
● Remote learners will need to check Google Classroom/SeeSaw for learning activities, 

videos, and/or assignments. 
○ Most videos will be less than 15 minutes long. 

● The same material will be presented to both groups A & B whether in-person or remote. 
 
7-8 Structure 

● Students will be assigned to multiple Google Classrooms, one for each content area. 
Students must check each Google Classroom for daily work. 

● Each content area will provide instruction through various resources including internet links, 
written instructions, and video recordings.   

● Video lessons will be posted to Google Classroom. These may be live recordings or screen 
recordings.  

○ Most recordings will be less than 15 minutes long. 
● The same material will be presented to both groups A & B whether in-person or remote.  

 
Afternoon Remote Learning 

● All students will have PM specials that align with the schedule created by administrators for 
Plan A/Blended.  

● K-6 students will be assigned a special each day.  
● K-4 students, on the day designated as “Classroom Teacher”- the classroom teacher will 

determine which activity students do for the afternoon. This may involve a Google Meet with 
all in-person and remote learners.  

● 7-8 students a lesson or activity from PE/Health, and a special each day. 
17 



Google Meets & Frequency 
● Teachers may set up Google Meets as needed during virtual office hours mentioned below. 

Special Services 
 
Special Ed 

● Special Education teachers will create a Google Classroom for students with IEPs to allow 
for additional support. 

 
ELL 

● ELL teachers are available in the afternoon for additional support to assist our English 
Language Learners. 

 
***Support may be available for the following services depending upon a student’s IEP and 
schedule availability. Parents opting for full remote learning may contact the related service 
provider to set up a time for services. In the event that a mutual time cannot be determined, 
teletherapy via Google Meets will be utilized to provide these services. 

● Speech 
● Social Work 
● OT/PT Services 

Virtual Office Hours 
● Teachers will be available for office hours via email or a scheduled Google Meet to assist 

students with homework related questions. 
Monday-Thursdays 

○ K-6: 1:15PM-3:15PM  
○ 7-8: 2PM-3:45PM 

Fridays 
○ K-6: 1:15PM-3:00PM 
○ 7-8: 2PM-3:45PM  
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Preschool Remote Learning Plan A/B  
(Blended/Hybrid with Remote) 

Description of Plan 
● Under this plan, student attendance is shortened by 30 minutes for both AM & PM sessions 

to allow for additional sanitizing in between student groups. Students will receive an 
additional 30 minutes of remote learning activities each day. 

● Under this plan, in-person attendance is limited to approximately 10 students in each class 
for both AM & PM sessions. As a result, some students will attend in-person, while others 
will receive full remote instruction.  

Taking Attendance 
● Students who attend in-person will be marked present for the day and for the additional 30 

minutes of remote learning activities. 
● Daily attendance will be taken. Options for proof of attendance include sending a photo or 

message in Class Dojo, or watching one of the posted videos via Class Dojo. (Class Dojo 
will notify the teacher when you watch a posted video.) 

Student Expectations 
● Full remote learners should participate in the bi-monthly Google Meet session. Individual 

teachers will set up a Google Meet with their class.  
● Each preschool student will receive a remote learning binder with learning activities. 
● For full remote learners, all learning activities/assignments that are needed for portfolio 

documentation should be completed by Sunday at 5pm before the following week. 

Grading  
● Preschool learning activities are not graded but feedback is given. 

Communication to Students & Families 
● Daily pre-recorded video provided to students via Class Dojo. 
● Bi-monthly Google Meet session for full remote learners. 

Remote Learning Structure 
● Each preschool student will receive a remote learning binder for daily activities. 
● A bi-monthly Google Meet will take place at the same time each week for students doing full 

remote learning. 
● A daily video will be provided to students via Class Dojo for students doing full remote 

learning. 

Google Meets & Frequency 
● A bi-monthlhy Google Meet will be scheduled for all remote learners. 

Special Services 
 

● The preschool teachers all have their early childhood special education approvals. 
 

***Support may be available for the following services depending upon a student’s IEP and 
schedule availability. Parents opting for full remote learning may contact the related service 
provider to set up a time for services. In the event that a mutual time cannot be determined, 
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teletherapy via Google Meets will be utilized to provide these services. 
● Speech 
● Social Work 
● OT/PT Services 

Virtual Office Hours 
● Teachers will be available for office hours via email or a scheduled Google Meet to assist 

students with homework related questions between the hours of 2:00PM - 3:00PM each 
day. 

● Teachers will be available via email during normal school hours to assist students with 
homework related questions. Please be aware that teachers will be teaching in-person 
learners as well as preparing lessons and may not be able to respond immediately. 
Teachers will respond as soon as they are able. 
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Preschool Remote Learning Plan C  
(Full Remote Learning for All Students) 

Description of Plan 
● Under this plan, in-person attendance is unable to occur. All students will transition to full 

remote learning. 

Taking Attendance 
● For students doing full remote learning- daily attendance will be taken. Options for proof of 

attendance include sending a photo or message in dojo, or watching one of the posted 
videos via Class Dojo. (Class Dojo will notify the teacher when you watch a posted video.) 

Student Expectations 
● Students should participate in the weekly Google Meet session. Individual teachers will set 

up a Google Meet with their remote learners. All Preschool Google Meets will take place at 
the same time each week for family planning purposes. 

● Each preschool student will receive a remote learning binder with learning activities. 
● All remote learning activities that are needed for portfolio documentation should be 

completed by Sunday at 5pm before the following week. 

Grading  
● Preschool learning activities are not graded but feedback is given. 

Communication to Students & Families 
● Daily pre-recorded video provided to students via Class Dojo. 
● Weely Google Meet session. 

Remote Learning Structure 
● Each preschool student will receive a remote learning binder for daily activities. 
● A consistent weekly Google Meet will take place at the same time each week. 
● A daily video will be provided to students via Class Dojo. 

Google Meets & Frequency 
● A Google Meet will be scheduled on a consistent day and time each week. 

Special Services 
 

● The preschool teachers all have their early childhood special education approvals. 
 
***Support may be available for the following services depending upon a student’s IEP and 
schedule availability. Should remote learning be required for all students, teletherapy via Google 
Meets will be utilized to provide these services. 

● Speech 
● Social Work 
● OT/PT Services 

Virtual Office Hours 
● Teachers will be available for office hours via email or a scheduled Google Meet to assist 
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students with homework related questions between the hours of 2:00PM - 3:00PM each 
day. 

Remote Learning FAQ 
1. Will parents be able to opt for their child to do full remote learning during a hybrid or blended 

learning plan? 
● Yes- parents may opt for full remote learning during a hybrid or blended learning plan 

in order to avoid in-person attendance. 
 

2. If parents opt for full remote learning, can they later switch to the hybrid or blended plan? 
● Parents who opt for full remote learning must commit to finishing out the trimester. 

Once the trimester has finished, parents may opt to return to the hybrid or blended 
plan. 

 

3. How will information be communicated regularly to parents?  
● District information will be communicated to parents via the District webpage and 

Facebook page, School Facebook pages, mass emails, and periodic mass phone 
calls. 

 

4. What are the attendance expectations for remote learning?  
● Remote learning instruction will be provided primarily through an ‘on demand’ format. 

Students are expected to watch all lessons and complete all learning activities 
assigned by their teacher(s). Incomplete work will be reflected in the student’s grade. 
Students who are not checked in via Teacherease before the specified time period 
will be marked absent.  

 

5. Can work be made up if a student is sick from remote learning? 
● Students who are sick/absent and unable to participate in remote learning activities 

for the day will be able to make up any missed work but must contact the school 
office to notify them of the absence. 

 

6. What will the remote learning look like in the afternoons after in-person learning? Can it be 
completed at any time? (Ex: in the evenings after work)  

● Remote learning instruction will take place in an on demand video format. Students 
will have an assigned remote special each afternoon. Assignments may be 
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completed at any time during the day or evening but will be due the following day 
unless the classroom teacher assigns a different due date.  

 

7. For either remote learning sessions, can the student make up work on the weekends and 
evenings? 

● Students may make up remote learning work during the evenings and on weekends, 
however learning activities may be considered late if they are not turned in on their 
designated due date. 

 

8. For remote learning, will teachers be available for online meetings or phone calls? 
● Students operating under a full remote learning plan will have access to a teacher 

during the mornings. Classroom teachers will have virtual office hours in the 
afternoon and will be available for email, phone calls, and/or Google Meets as 
needed.  

 

9. Will remote learners have any interaction with the classroom? 
● In some instances, the classroom teacher may arrange a Google Meet with the entire 

class- however, in most cases- students operating under a full remote learning plan 
will not have much interaction with other students in the classroom. In the event that 
Ottawa Elementary must transition to a full remote learning plan District-wide, 
students who have been on the remote learning plan will be joined with his/her 
classmates that were previously attending in-person learning. 
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